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6.11    PERSONAL APPEARANCE 

Your personal appearance reflects on the reputation and integrity of National. All employees 
are required to report to work neatly groomed and dressed. You are expected to maintain 
personal hygiene habits that are generally accepted in the community, i.e. clean clothing, good 
grooming and personal hygiene, and appropriate social behavior. 

All employees entering a railroad, railroad tie grinding, demolition, utility or environmental 
areas are required to wear personal protective equipment at all times. Required equipment 
includes, but is not limited to, steel toed boots, safety glasses, hard hats, and break-away 
safety vests. Additional protective wear may be required. Please consult with your supervisor 
as to Company policy regarding fitting, cleaning, and repair of protective equipment.  Failure 
to wear required protective equipment will result in discipline and can result to termination. 
Employees will be given an annual boot allowance of $150 for the purchase of steel-toed boots. 
Employees who are required to use a cutting torch as a regular part of their work will be 
reimbursed up to $200 per year.  Employees must submit a copy of receipt to receive 
reimbursement via payroll check.  Any protective equipment provided by National is company 
property and must be returned when employment ceases. 

Environmental employees are required to wear appropriate safety gear including but not limited 
to respirators. Environmental employees are required to pass medical examinations for 
respirator fitness. Protective clothing may also be required depending upon the jobsite.  Please 
refer to the Standard Operating Procedures manual for Asbestos Abatement for all required 
safety regulation for Environmental employees. 






















