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Revisions and Corrections of Facility Records
(With As-Built Documentation)

Introduction

Revisions (See Sections 1-4 below)

A revision is a modification to an existing record to update the original As-Built documentation in the
GIS. It is a modification to the original As-Built documentation for capital projects, PILR’s and service
records. A revision requires new revised records to modify the original record and GIS on findings in the
field.

Corrections (See Sections 5-6 below)

A correction happens when the GIS does NOT reflect an existing record and needs to be corrected to
match it. If original as-built records need no modification, but errors are found in the GIS/MapFrame
data (e.g. pipe material in the GIS does not match the material on the as-built sketch and found in the
field) a correction request must be made. Corrections are based only on the original facility records.

If the original record has not been scanned, scan the original paper record of all the pages that make up
the record for the complete as-built without any modifications. DO NOT mark up any of the original
paper documents. Changes should only be made to copies and versions of originals.

Sections in this Document

1 Errors That Can Cause a Revision

2 Reporting a Revision—Acceptable Request

3 Reporting a Revision—Unacceptable Request

4 Submitting Documents—Revisions

5 Information to be Included in a Correction Request
6 Submitting Documents—Corrections

Note: If there is a change found while doing a repair but it can only be verified for a small area, a non-
leak PILR should be used to indicated the change of information. No change will be made in the GIS until
the extent of change can be verified. This will be based on the judgment of an engineer reviewing the
record.
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1. Errors That Can Cause a Revision

Changes to land based objects can affect more than one record. Changes should be made on all
records that include that object (example, streets etc.). A building fire, sink hole, a pole that was
knocked down and was used to dimension to and from may require multiple records to be revised.

LAND BASED OBJECTS MAIN
Objects that were dimensioned from and are Main that is at wrong location, has the
now non-existent or have been moved. wrong pressure, wrong sizing etc. in the GIS

Buildings Main ID—Study/Sequence
Electrical Pads Sub ID
Poles Pressure
Railroad Tracks Diameter
Right of Ways Material
Sink Holes Length
Streets—widened, causing the EOM Location
and/or center line to change Casing Size
Other land based objects
REGULATOR STATIONS
VALVES
Open/Closed Status Inlet/Outlet Pressures
Pressure Location
Size Class
Material Type
e Location Indicator
e Inspection Cycle
Revision Instructions Documentation.docx 2 July 20, 2017

PLD23LR002 — West Reading — NTSB
NTSB-UGI-05752



2. Reporting a Revision---Acceptable Request
After an error has been found, ALL changes must be submitted in writing and with the acceptable

documentation. Revisions and modifications are based ONLY on the original facility records.

ACCEPTABLE DOCUMENTATION

e Revision of original sketch/document

e New sketch indicating revisions to be
made

e Print out of map frame/area along with
original as-built report

ALL revisions must be made in writing and must include:

o Name of person revising document
o Brief description of revision
o Date Revised
o Reference Record

e Only to be included if original documents are in Documentum
o Copies of original As-Built Report along with previous sketches

e  Only to be included if original documents are NOT in Documentum
o Approved By

e Engineer if location of pipe is to be modified

e Inspector, Engineer, Requestor (UGI Employee)

ACCEPTABLE REQUEST FOR A REV[SI(/)N

............. 8948-- Revision
_____________ 9364 -- Revision

3" main on Bickel Drive was placed on the
wrong street. It is on Hillside Drive (See
/ attached sketch for W0#8948 for lengths

/ and dimensions). For a tie-in point, please
/ see WO#9364 for lengths and
/ dimensions. End fitting on N. Hillside
/ Drive is 3' W. of center Line.
/ Revised by: John Doe on xx-xx-xxxx
i /
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3. Reporting a Revision---Unacceptable Requests

Phone calls are unacceptable. We need to have documentation on file as to why and by who this change
was requested.

UNACCEPTABLE
e Phone calls
e Emails
e Verbal Request
e Screen shot of the area with modification

UNACCEPTABLE REQUEST FOR A REVISION

~

-Must have ORIGINAL work order

~

\S Submitting ONLY a
\ mapframe print out (such
number to d.ocument \ as this one) is
appropriately \ unacceptable. If the
Example: "7415803-REVISION" : original As-Built
-Revised by: __ ? (missing)

Report/sketch can not be
located, a "Revised Facility
Records" form MUST be
completed and submitted
for revision

-North arrow (missing) |

V.

Map change Leguesr Y21/ic \
i T v 1 R / T \ "
Mep# &53D Gud74”

Flease femove line Tha 1S T

*revised length missing*

!
i
/)(” auAT’A,ﬁLL Lios pever exisled . Tastad; e
| 7t runs Patllel wish SR6S Like The Cemmiicy —— .!
Cac Masn o T o the Cortecded Lacotion e !
{oE The Man _on The MN’P- Thae K )

8900 ¥S

i
UGH Utilities, Inc. | [ Scale: 11N =56 FT |

All documentation and information required is NOT attached. There is NO original As-Built

documentation included with the submission or a document reference number. Requests that are not
completed accordingly, will be returned for correct processing.
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4. Submitting Documentation — Revisions

DOES THE AREA USE DOCUMENTUM?

Are the original documents in Documentum?

Notify GIS staff about the revision through
the Central GIS mailbox

Scan original documents into

“Check out” the document in
Documentum and add notes,
call outs or draw the change
required. If the modification
required a new sketch, “check
out” and append the sketch.

Y

F

Area creates a new IRMA in
DOJM as an area revision
(RVA1). The contact name will

Documentum contain the Authorization
number, PILR or Service ID
Ex. “14458712--Revision”
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5. Information to be Included in a Correction Request

When submitting a correction, take a screen shot of the area to be revised. Make a note to reference
the original WO# (if it’s available in Documentum). If the area does not use Documentum, the original
as-built documentation must be attached. A sample correction is below and should include the
following information:

e Screen shot of area (example below)
e Correction Found By
e Brief Explanation of the correction
o The wrong information shown in the GIS/MapFrame as opposed to the as-built sketch.
e Date Corrected
e Reference Record
o Document name in Documentum
o If Area does not use Documentum, attach originals
e Approved by
o Person submitting the correction

Main is shown in GIS as 6" steel but its
2" PE (confirmed on the field and also
shown on as-built) . Please refer to WO

S R J‘ 5 #123456 in Documentum.
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6. Submitting Documents—Corrections

Please submit all the documents required above to our Central GIS Mailbox at:
CentralGIS-GPS@ugi.com

Since the record does not need an as-built revision or modification, the person responsible in the
area will create an IRMA revision work order in DOJM using the original authorization number,
service ID or PILR number as the contact name and the term correction included in it, for example
“xxxxx-Correction”. Also add any remarks that would be helpful to describe the corrections, for
example: "See record xxxxx GIS does not match."

Do not submit any requests without first having created an Irma revision work order.
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