




















Form Instructions for CTA Form 104.02, Student Rapid Transit Operator Line of Road Instruction Record

Line Instruction Requirements:
Siudents must make at least one completed trip for each line that is part of their line instruction. A complete trip is terminal to terminal for Red, Blue and Green Lines. A round frip is a
complete trip on the Purple, Yellow, Pink, Brown and Orange Lines.

Note: Blue Line trains may also make trips to middle tracks as their switchback points. When trips to middle tracks are part of the scheduled run, give the student
- i credit for operating on the middle tracks.

Student Operators must complete all trips in their entirety. Do not give credits for incomplete trips.

Students only receive credit for trips on which they operate the train. Do not give credits for deadhead trips (when an operator rides the frain back o the intended destination without
operating). If the Line Instructor has a run that is scheduled to receive a deadhead, the student must remain in operation, provided the Operator of the deadhead runis a qualified
Line Instructor. If the Operator of the deadhead run is not a qualified Line Instructor and the student did not centinue operating the train on the deadhead run, the student Operator
must later complete all trips that they missed while they were a deadhead craw.

All trips scheduled during Line Instruction must be completed on the day and date scheduled. Student Operators may not change their Line Instruction traininig schedule.
_ Line Instruction training schedules are designed fo provide students with optimal learning expetiences and unauthorized changes are sirictly prohibited. Students who do not
complete their line instruction as scheduled may not be eligible to advance to the qualification phase of the RTO program.

Note: Student Operators must go with the Line instructor to troubleshoot defective equipment.

Note: The Operator should remain in the motorcab while the student is operating and be in a position to stop the train and Instruct the trainee as necessary.

- Completing the Record (Line Instructor):

Studenis are responsible for providing an Instruction Record to the Line Instructor, The Line Instructor then completes the front and back page of the first sheet of the Instruction
Record as well as CTA Form 104.02, Student Rapid Transit Operator Line of Road Insiruction Record.

» Use one line for each trip on which the student Operator receives instruction,

= « Record every trip from terminal to terminal or switchback point.

s » Circle or record information in each field for each complete trip (defined above), Missing information can result in the student not meeting Line Instruction

training requirements,
» Record all information legibly in black ink.

Dayaand Date ' Circle the day of the week and record the date of the student’s line instruction frip.

RAun Number Record the run numbet of the student’s line instruction trip.

!-[ead Car Number ‘ Record the head car number of the train that the student is operating.

Nurzlb;er of Cars in Consist mﬁc;gci :h; Sgrrn;g;] ;:n; :fsr's in the consist that the student is operating, The consist may have
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Form Instructions for CTA Form 104.02, Student Rapid Transit Operator Line of Road Instruction Record

Startfn% Terminal / Switchback Point

Record the name of the terminal or location of the switchiback point where the student starts
operating on this trip.

bepart

Record the exact time of departure from the starting terminal or switchback point.

"] Ehding Terminal / Switchback Point

Record the name of the terminal or location of the switchback point where the student stops
operating on this trip.

Aprival

AM/PM/MN

Record the exact time of arrival at the ending terminal or switchback point.
R Record an “X" in the column associated with the start time of the student’s Line Instruction
run. Start time of the run determines the time of day (0001 to 1159 = AM, 1200 o 2000 =

PM, 2001 to 2359 = MN). Midnight (MN) runs occur only on the Red and Blue Lines.
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Total Trips to Date (Equipment Series)
By

The head car number determines the series {first digit 7 = 7000, 8 = 5000, first two digits 32
= 3200, 26 = 2600),

If the trip is a shuttie, indicate the trip with “S” In the appropriate equipment column. Shut-
tles occur on the Yellow, Brown and Purple Lines.

In total trips to date, record the total number of trips the student has operated, For example,
on the first trip, the total trip count is one. If the student has operated two ¥ips on the 5000
series and a third trip on the 7000 series, the first row would have “1” in the 5000 coluran,
the second row would have "2 in the 5000 column and the third row would have “3” in the
7000 column. '

Line Instructor Name

¥

Sign the Line Instructor's name for each irip. Because each trip Is recorded on a separate
ling, if the student completes two trips in one day there should be two lines with one
signature on each.

Badge

Print the Line Instructor’s Badge Number for each trip.

If you have any questions, please contact the Rail instruction department.
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RTO STUDENT’S MINIMUM LINE INSTRUCTION REQUIREMENTS

RED LINE —10 DAYS

Minimum 30 round trips

o 22 round trips — 8 car consist
° 8 round trips — 4 car consist

PURPLE LINE — 6 DAYS

e 12 round trips - Linden to Loop {Express)
e 30 round trips - Howard to Linden Shuitle

YELLOW LINE — 2 Days

Minimum 30 round trips

BROWN LINE — 10 DAYS

Minimum 50 round trips

o 32 round trips ~ 8 car consist
e 18 round trips — 4 car consist
e 1 day of Line Instruction on the Orange Line

Note: 4 round trips - Kimball to Belmont Shuttle

ORANGE LINE ~ 10 DAYS

Minimum 60 round trips
e 40 round trips ~ 8 car consist
e 20 round trips — 4 car consist

Note: 4 round trips — Midway to Kimball
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RTO STUDENT’S MINIMUM ZINE INSTRUCTION REQUIREMENTS

BLUE LINE — 12 DAYS

Minimum 36 round trips

e 24 round trips — 8 car consist
e 12 round trips — 4 car consist

Note: 2 trips to Morgan Middle Track

1 trip to Foster Middle Track

Ir

PINK LINE ~ 6 DAYS

Minimum 36 round trips

GREEN LINE — 10 Days

Minimum 30 round trips
15 round trips — Harlem to Cottage Grove

e 10 round trips — 6 car consist
e 5 round trips - 4 car consist

15 round trips — Harlem to Ashland

e 10 round trips — 6 car consist
e 5 round trips ~ 4 car consist

Additional Training Days: One day - Must Sheet Requirements

One day - Troubleshooting Performance Evaluation

" SPECIAL NOTE: LINE OF ROAD QUALIFICATION

RED NORTH — 2 DAYS (One day Red, One day Purple & Yellow)
BLUE/PINK ~ 2 DAYS (One day Blue, One day Pink)
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RAPID TRANSIT OPERATOR ™ auaiied
INSTRUGTION AND RIDE REPORT | [ Failed to qualiy

Name ()OLnnu S"ﬂ‘H'I Badge

Terminat l-]( M\S‘é.l’b Date _{(
REASCN FOR INSTRUCTION
[ Student Day O First Year Observation
Qualification O Biannual Observation
[ Recertification [ System Transfer
[ Other
q =
Line {1 fDlC Run No. _iL_
' -
On: Place Lcﬂd&h‘ Time /d g0 hre
Off: Place ” glar ) - Time /4" [ rs
Car Numbers

1160 Lyl e | 58 e4sn

USE BAGK FOR ADDITIONAL TRIPS/CAR NUMBERS

NON-OPERATING DUTIES OPERATING DUTIES

&5 Reporting For Work & Starting Train

7S Filling Out Running Time Card 5 Stopping Train )
g] Filting Out Trip Sheet @ side Door Operation

C(f Preparing Reports & Forms C‘] Maintenance Of Schedule

CSI Preparing Train For Service %} Response To Wayside Signa
3 Two-Way Radio Procedures ¥ Response To Cab Signals
%) Knowledge Of When and How  (§) Rule R6.4 Procedures

To Remove Power ) Operation In Curves

{53 Knowief_ige of Slgpngw O $.Opera’don During Limited
Use Of Pre-Recorded Announce- Visibility

ment System -

Manual Announcements & %E::F:;Thm Street- :
[}3 Giving Information To Custemers (8] Operation Thru Interlockings
) Making A Relief ) Use Of Route Selectors

D’j Being Relieved

. &) Express Run Operation
@ Turn [n Procedures

[33 Single Track Operation

CJ ® Operation In Slow Zones
GENERAL TRAITS @) Passing Persons On Tracks
[51 App ez-?ranoe ESTOperation In Yards
Aﬂfantlon 1o Disy &3 Coupling/Uncoupling
3 Atiitude § Troubleshooting
® Coope.rallf)n (}j Bypass Operation
() Coordination () Use OF Track Brake
() Courtesy Changing Ends
() CTA Rules O :
Radio No. ‘ O
oo Ti[m hes Finish 2060 hes Total_© s O min









