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NOTICES 

One Source 
The Background Check Company 
PO Box 24148 
Omaha, NE 68124 
402-933-9999 
F) 402-333-3280 
orders@onesourcebackqround.com 
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This report does not guarantee the accuracy or truthfulness of the information as to the subject of the 
investigation, but only that it is accurately copied from public records, and information generated as 
a result of identity theft, including evidence of criminal activity, may be inaccurately associated with 
the consumer who is the subject of the report. 

The agency providing this report will provide, when contacted by the consumer seeking a copy of this 
report or making a request to review his/her file with the agency, a written notice in English and 
Spanish setting forth the terms and conditions of his/her right to receive disclosm·es of information 
such as office hours, any charges for disclosures, identification required for the release of 
information, names of recipients of reports on the consumer, what assistance is available to the 
consumer in reviewing/understanding the information and similar instructions. 

BACKGROUND REPORT 
Requested: 7/1/2014 Completed: 7/3/2014 Printed: 12/14/2017 

Prepared for: Riverside Community Schools 

Requisition: 

DepartmenULocation: 

Representative: •••••• 
Position Applied For: 

Name of Applicant: Hendricks, Donald Norman Applicant ID: 

Sex Offender 

Statewide Criminal 

lA Adult Abuse Registry 

lA Child Abuse Registry 

Gomp!oic) 

Comments: 

Sex Offender Registries 

lA 

Court Type: Sex Offender 

SUMMARY 

COURT 

See Commonf.s 

S0JEl Commentt> 

Location: Sex Offender Registries 

Name Checked: Hendricks, Donald Norman 

Date Ordered: 7/1/2014 

This Nationwide Sex Offender Registry Search Found No Records. 

Co1np!eto 

Comments: No Record Found. 

https:/ 

Court Type: Statewide Criminal Location: lA 

Name Checked: Hendricks, Donald Norman 

Date Ordered: 7/1/2014 Years: 7 

lA ADULT ABUSE REGISTRY 

Category: lA Adult Abuse Registry 

12/14/2017 
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Comments: This search requires a state specific signed release form. 

Please fax completed IOWA AUTHORIZATION FOR RELEASE OF DEPENDENT ADULT INFORMATION form to One Source 

Sec Comments 

lA CHILD ABUSE REGISTRY 
Category: lA Child Abuse Registry 

Comments: This search requires a state specific signed release form. 

leted IOWA AUTHORIZATION FOR RELEASE OF CHILD ABUSE INFORMATION form to One Source at 

Fair Credit Reporting Act Notice: Information contained herein should not be the sole determiner in the evaluation of this individual. 
(Human error in compiling this information is possible.) All other factors, references and current situations should be considered. 
The information in this report is derived from records in accordance with the Fair Credit Reporting Act (FCRA, Public Law 91-508, 
Title VI). This information may only be used to verify statements made by the individual for insurance or employment purposes or in 
connection with other business. One Source requires end users of these reports to have a signed authorization form. Furthermore, 
end users will abide by their obligations and remain in compliance of the FCRA. Criminal record searches are conducted using 
name & date of birth. Social security numbers are not used in criminal searches, unless noted. Not all counties/states report back 7 
years. 

One Source uses its best efforts to ensure that the information presented in this consumer report accurately reflects the public 
record (if applicable). The sources of public records are maintained by fallible human sources and can contain incorrect or partial 
information. As errors can occur, all consumers are provided basic rights by the FCRA. A summary of those rights can be found 
below in a link titled "FCRA Rights" (A copy of these rights can also be found on our website at 
https:llonesourcebackground.com/wp-contentluploads/Summary-of-Rights-FCRA.pdf). All end users are required to notify a 
consumer if they make an adverse decision based in whole or in part upon information contained within the report. 

Statewide Criminal- As several states make automated county searches available, which include all counties in the state, One 
Source desires to include that additional information for our clients. One Source will only utilize a statewide system if it consistently 
meets the exact same requirements that we utilize for a single county search. All counties in the state are required to use the 
system equally in terms of types of records recorded for a MINIMUM seven (7) years. One Source does not substitute database, 
state patrol or other types of record searches for Statewide Criminal. Statewide Criminal is ALWAYS county criminal from every 
county in the state. 

This agency has obtained all criminal records as of the completed date on the report. The information may include criminal records 
that have been expunged, sealed, or otherwise have become inaccessible to the public since that date. 

One Source will report back as far as the county allows unless there are state, client, court, vendor or legal restrictions. Seven (7) 
years minimum is the industry standard. 

Applicant Verification - One Source does not verify that Social Security numbers are accurate or issued to the subject, unless 
specifically requested by the client with additional consent from the applicant. The information cannot be used to determine credit, 
insurance or employment eligibility. Applicant Verification searches with SSN's reported as Unable to Validate are either not valid 
or were issued after June 2011. For more information on randomization, please visit: 
https:/lwww.ssa.gov/employer!randomization.html. 

Global Watch - This search involves accessing a variety of federal, state, and industry sanctions lists or Terrorist Watch Lists. 
Additional sanctions and watch lists are added as U.S. or foreign governments and international organizations release them. These 
lists include, but are not limited to: 

1. OFAC Specially Designated nationals (SON) & Blocked Persons, Sanctioned Countries 
2. OFAC Sanctioned Countries, including Major Cities and Ports* 
3. Non-Cooperative Countries and Territories* 
4. Department of State Trade Control (DTC) Debarred Parties 
5. U.S. Bureau of Industry & Security (Formerly BXA)- a. Unverified Entities List, b. Denied entities list, c. Denied Persons List 
6. FBI Most Wanted Terrorists & Seeking Information, Top 10 Most Wanted 
7. INTERPOL Most Wanted List 
8. Bank of England, OSFI Canadian, United Nations Sanctions List 
9. Politically Exposed Persons List 
10. European Union Terrorism List 
11. World Bank Ineligible Firms 
*Lists notated with an asterisk (*) indicate a geographic-based sanctions list. 

National Sex Offender Registry- includes Sex Offender Registration Information from all 50 States, the District of Columbia, Puerto 

12114/2017 
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Rico and Guam. 

https:/ 12/14/2017 
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TITLE: 

Riverside Community School District 
Job Description 

Bus Driver 

QUALIFICATIONS: 1. Commercial driver's license. 
Iowa School Bus Driver's permit. 

REPORTS TO: 

JOB FOCUS: 

2. 
3. 
4. 
5. 

Demonstrated aptitude or competence for assigned responsibilities. 
Experience as a school bus driver. 
Such alternatives to the above qualifications as the Board of Education 
may find appropriate and acceptable. 

Transportation Supervisor 

The district's mission as it related to the bus driver's work. 

Employee name: ___;Lh,.__."""'·. ·W....'{\1-l\'...._\_,_T e_· ---IH~e'---'''-'-'\d=·~:....:..v·_,ce».c.W~ Kc...:,_,....s

7 

____ _ 

Supervisor's name: ---------
Excellent Satisfactory Improvement PERFORMANCE RESPONSIBILITIES 

Mandatory 

~ 
Transports authorized students and adults .on 
assigned routes and extra trips. 

(// Obeys all traffic laws. 

v ObseNes all mandatory safety regulations for school 
buses. 

v Maintains discipline when students are on the bus. 
J/ Keeps assigne(j bus clean. 

v Keeps to assigned schedule. 

v- Checks bus before each operation for mechanical 
defects. 

t/ 
Notifies the transportation supeNisor in case of 
mechanical problems or lateness. 

L,/ Operates the bus in an efficient, economical, and 
safe manner. 

{.,/ Discharges students only at authorized stops. 

[/ Reports all accidents and completes required 
reports. 

t/ 
Enforces regulations against food and drink and the 
use of controlled substances on the bus. 

v Attends meetings called by the transportation 
supeNisor or superintendent. 

t/ Performs other tasks that may be assigned by the 
transportation supeNisor. 



/ 

Characteristics that are important to success in the employee's job responsibilities: 

ACCURACY is the correctness of work duties performed. 

Makes frequent errors, 
improvement mandatory. 

Careless, makes Usually accurate; 
recurrent errors. ' makes only average 
Improvement needed. number of mistakes 

Requires little super
vision; is exact and precise 
most of the time. 

QUALITY OF WORK is the amount of work an individual does in a work day. 

Marginal work habits 
& management skills. 
Improvement mandatory. 

Willing worker when 
told what to do -
not self initiated. 

Manages time well, 
performs and follow 
through with good 
work habits. 

Wastes no time, is 
iodustrious, sees all jobs 
through to completion. 
High producer. 

COMMUNICATION- uses appropriate and professional language to communicate with students, other 
staff and visitors. 

Often communicates 
inappropriately using 

·slang or other 
inappropriate terms. 
Improvement mandatory 

Sometimes communicates 
inappropriately using 
slang or other 
inappropriate terms. 

Communicates in an 
appropriate and 
professional manner. 

INITIATIVE/DEPENDABILITY is the action of making the first step or move and the ability to think and 
act without being urged to do so. (Self-starter.) 

Rarely takes initiative; 
Usually requires urging. 
Improvement mandatory. 

Occasionally takes 
initiative. Lacks 
follow through. 

Assumes average 
degree of initiative, 
responsibility, and 
follow through. 

Good initiative. Looks 
for work to be done 
and schedules work well. 

PERSONAL APPEARANCE is the personal impression an individual makes on others (consider 
• cleanliness, grooming, neatness, and appropriateness of attire). 

Basically satisfactory 
but could give more 
attention to ~ppearance. 
Improvement mandatory. 

Generally neat 
and clean. 

Usually neat, clean 
and well groomed 

.....,._ 

Neat, clean appearance. 
Dresses appropriately 
for job assignment. 

ATTENDANCE is the promptness and dependability in coming to work daily, conforming to schedules, 
keeping appointments, and attending meetings. · ... ~ 

Frequently is late 
to or absent from 
duties. 
Improvement mandatory. 

Occasionally is late 
to or absent from 
duties. 

Regularly comes to work 
on time and works until 
quitting time, few absence 

COURTESY/FRIENDLINESS/ATTITUDE is the sociability and polite attention which an i~ividual reflects 
by his/her a~itude toward students, other employees, parents/community, and his/her supervisor. 

Complainer, ~eldom 
goes out of the way 
to help others. 
Negative attitude.• 
Improvement mandatory •. 

Generally friendly, 
tends to complain. 
Seldom positive 
in attitude. 

._,. 

··.·:;. 

Agreeable and 
friendly. 
Usually positive. 

·,, .. 



RIVERSIDE COMMUNITY SCHOOL DISTRICT 
Transportation driver 

Physical performance test 

Driver's Name u~jj< ft<Z.PvJl~ Date 5 v I (3 .~) 0 

STANDARD MEASUREMENT PASS/FAIL 

Climb and descend bus steps. Climb and descend the bus steps(3) three 

Pol\~ times within 30 seconds. 

Have quick reaction time from Demonstrate the ability to alternately activate 
throttle to brake. The throttle and brake controlsten (10) times 

Vo.r-J\ \ in ten (10) seconds. 

Repeatedly open and close a Manually open and close the bus vehicle door 
mannually operated bus vehicle three (3} consecutive times. 
entrance door. }\ [\ 

~ 

Operate hand controls Demonstrate while the vehicle is in motion, with 
simultaneous and quickly. the driver operating a minimum of two (2) hand 

controls on both sides of the steering wheel, 
.. J:-. j~ while maintaining control of the vehicle at all 

times within eight (8) seconds of request. 

Exit quickly oneself and students Starting in a seat belted position, leave the 
from an emergency door. Driver's seat and exit the bus from the rear most 

floor level emergency door exit within 20 seconds J\ l\ 
/'h, 

' f T i /I II /) 

' Dnvers Signature ____________________ _ 

Transportation Supervisor 

I 
l 



RIVERSIDE COMMUNITY SCHOOL DISTRICT 
Transportation driver 

Physical performance test 

Driver's Name Do"'"''e Hevdr\cKs Date g-1 g' -oq 

STANDARD MEASUREMENT PASS/FAIL 
-~--- ----~-------- - --

~ - - ~~:~n:esc:nd bus sle~·-1.. :li~~:;~~~~~~!~~~du: steps(3) three I Pass 
Have quick reaction time from 
throttle to brake. 

Demonstrate the ability to alternately activate 
The throttle and brake controlsten (1 0) times 

I 

I 

I 
in ten (10) seconds. fh.SS . ~~--

Repeat~dly-;p~n and close a ----M~~~;!ly-~-p~n and .dose-the bu;~~hicle-d~~r 
mannually operated bus vehicle three (3) consecutive times. 

1

1 

entrance door. 

I ···----- ···--·-----·-·---------- _eqSs __ J _________________ ~·-
Operate hand controls 
simultaneous and quickly. 

Demonstrate while the vehicle is in motion, with 
the driver operating a minimum of two (2) hand 

controls on both sides of the steering wheel, 
while maintaining control of the vehicle at all 

~~~~~+t-im_e_s within ei~ht (8) second~ ~~ re~~~-~~ _____ . f}~SS 
Exit quickly oneself and studentJ Starting in a seat belted position, leave the 

1 

I 

I 
I 

from an emergency door. Driver's seat and exit the bus from the rear mos 
floor level emergency door exit within 20 seconds B : 

Q.S<' : 
-~·--~~--"--~- ---~----~ ------- ---·-------~-----·-- -----------·--- ------------ -. -~---U ______ L ______ _ 

Transportation Supervisor 



Emp~oyee: 

Supervisor: 

RIVERSIDE COMMUNITY SCHOOL DISTRICT 

Support Employee Evaluation Form 

/) C!D o ; e, l4e,J![ ,ck, Position: d_Q<S 0'-<"" bce;s cr h" If' c, s ; ~ /{ i k!, '~ 
Date: I -a I -u 7 

The purposes of evaluation include the improvement of job performance and to provide 
information with which to make personnel decisions. For the improvement of job performance, 
this form is used to help select some performance goals for the upcoming evaluation cycle. The 
Key: 1 = excellent work, 2 = meets district standard, 3 = does not meet district standard. Marking 
a "3" requires a written comment by the Supervisor. The employee is free to write a statement in 
regard to each item. 

()J 2 3 

(f) 
(i) 
(j) 

US' 
G) 

1 

1 

1 

1 

2 

2 

2 

2 

2 

<2?/ 
·ci) i, 

(2) 

G) 

3 

3 

3 

3 

3 

3 

3 

3 

3 

a. 

b. 

c. 

d. 

e. 

f. 

g. 

h. 

i. 

j. 

Quality of work. (Refers to job description) 

Quantity of Work. (Refers to job description) 

Is a self-motivated worker. 

Is a self-directed worker. 

Is an organized worker. 

Keeps work area organized. 

Follows assigned routine and directions. 

Accepts suggestions in a professional manner. 

Maintains good working relationships with others. 

Helps the public image of the school district. 

Comments by the Supervisor: · 

Comments by the Employee: 

Supervisor'sSignature Date (- 3 I -{J 2 ---

The signatures indicate only that the employee read the material. 

·::·.., 



TITLE: 

Riverside Community School District 
Job Description 

Bus Driver 

QUALIFICATIONS: 1. Commercial driver's license. 
Iowa School Bus Driver's permit. 

REPORTS TO: 

JOB FOCUS: 

2. 
3. 
4. 
5. 

Demonstrated aptitude or competence for assigned responsibilities. 
Experience as a school bus driver. 
Such alternatives to the above qualifications as the Board of Education 
may find appropriate and acceptable. 

Transportation Supervisor 

The district's mission as it related to the bus driver's work. 

Excellent Satisfactory Improvement PERFORMANCE RESPONSIBILITIES 
Mandator 

Transports authorized students and adults on 
assi ned routes and extra tri s. 

ObseNeS all mandatory safety regulations for school 
buses. 
Maintains disci line when students are on the bus. 

Checks bus before each operation for mechanical 
defects. 
Notifies the transportation supeNisor in case of 
mechanical roblems or lateness. 
Operates the bus in an efficient, economical, and 
safe manner. 
Dischar es students onl at authorized sto s. 
Reports all accidents and completes required 
re arts. 
Enforces regulations against food and drink and the 
use of controlled substances on the bus. 
Attends meetings called by the transportation 
su eNisor or su erintendent. 
Performs other tasks that may be assigned by the 
trans ortation su eNisor. 



Characteristics that are important to success in the employee's job responsibilities: 

ACCURACY is the correctness of work duties performed. 

Makes frequent errors, 
improvement mandatory. 

Careless, makes Usually accurate; 
recurrent errors. makes only average 
Improvement needed. number of mistakes 

equires little super
vision; is exact and precise 

ost of the~ti:::m.:.::e:.=.-. ___ 

QUALITY OF WORK is the amount of work an individual does in a work day. 

Marginal work habits 
& management skills. 
Improvement mandatory. 

Willing worker when 
told what to do -
not self initiated. 

Manages time well, 
performs and follows 
through with good 
work habits. 

~-----~~~-~~--~------~----

wastes no time, is---._.._ 
iodustrious, sees all jobs' 
through to completion./ 
High producer. __ _. 

-<~----~~·. ~--~---

COMMUNICATION- uses appropriate and professional language to communicate with students, other 
staff and visitors. 

Often communicates 
inappropriately using 
slang or other 
inappropriate terms. 
Improvement mandatory 

Sometimes communicates 
inappropriately using 
slang or other 
inappropriate terms. 

Communicates in an 
appropriate and 
professional manner. 

INITIATIVE/DEPENDABILITY is the action of making the first step or move and the ability to think and 
act without being urged to do so. (Self-starter.) 

Rarely takes initiative; 
Usually requires urging. 
Improvement mandatory. 

Occasionally takes 
initiative. Lacks 
follow through. 

Assumes average 
degree of initiative, 
responsibility, and 
follow through. 

Good initiative. Looks 
for work to be done 
and schedules work well. 

PERSONAL APPEARANCE is the personal impression an Individual makes on others (consider 
: cleanliness, grooming, neatness, and appropriateness of attire). 

Basically satisfactory 
but could give more 
attention to appearance. 
Improvement mandatory. 

Generally neat 
and clean. 

Usually neat, clean 
and well groomed 

---~---~· 

Neat, clean appe_..r-an_c_e-.· 
Dresses appropriately 
for job assignment. 

ATTENDANCE is the promptness and dependability in coming to work daily, conforming to schedules, 
keeping appointments, and attending meetings. 

Frequently is late 
to or absent from 
duties. 
Improvement mandatory. 

Occasionally is late 
to or absent from 
duties. 

Regularly comes to work 
on time and works until 

uitting time, few absences. 

COURTESY/FRIENDLINESS/ATTITUDE is the sociability and polite attention which an individual reflects 
by his/her attitude toward students, other employees, parents/community, and his/her supervisor. 

Complainer, ~eldom -
goes out of the way 
to help others. 
Negative attitude.' 
lr~1proveme,nt mandatory •. 

. ;' .. 

Generally friendly, 
tends to complain. 
Seldom positive 
in attitude .. 

Agreeable and 
friendly. 
Usually positive. 

olite, helpful and friendly~ 
Positive attitude. _ 

. . - ' 

: .... ·_;~ : .:' .. · 



FLEXIBILITY- ability to be a team player and adapt to a variety of situations. 
-~=-

Does not Inconsistently 
demonstrates flexibility. 

Consistently . 
demonstrate flexibility. 
Improvement mandatory. 

emonstrates flexibility.· 

PHYSICAL CONDITION is the ability to work consistently, in good health with only moderate fatigue. 
(Consider physical alertness and energy.) 

-------
Poor health, 
unfit for job 
assignment. 

Ailments cause 
excessive 
absenteeism. 

Meets physical and 
energy job 
requirements. 

Good health allows 
good attendance and 
roduction. 

ORGANIZATIONAL SKILLS is the orderliness in which an individual keeps'his/her work area and 
equipment. 

Unorganized, 
messy work area. 
Improvement mandatory 

Inconsistent 
organization. 

Usually well
organized. 
Ready for work 
assignment. 

CONFIDENTIALITY- what happens at school needs to stay at school (students and staff). 

Gossips in the community 
about students and staff. 
Improvement mandatory. 

Practices confidentiality as a · 
professional should. Promotes 
a positive image of the school 
district, its students and staff. 

JOB ROLE - is the individual's role and responsibility within the school. 

Often oversteps boundaries 
of specified role and 
·responsibilities. 
Improvement mandatory. 

Comme~ts by the supervisor: 

Comments by the employee: 

Sometimes oversteps 
the boundaries of their 
specified role and 
responsibilities. 

A copy of this report has been given to me and has been discussed with me. 

t-31;~() J 
·Date. 

· .. 

:, :··. .. :·:.· ·.·:. .. . ·~·~ L . ~ .· .. . ·: ; ~· : 



Employee: 

R~VERSIDE COMMUNITY SCHOOL DISTRICT 
Support Employee Evaluation For.m 

Supervisor: Date: 'i.-JO-~('JI-f -------
The purposes of evaluation include the improvement of job 
performance and to provide information with which to make personnel 
decisions. For the improvement of job performance, this form is 
used to help select some performance goals for the upcoming 
evaluation cycle. The Key: 1 = excellent work, 2 = meets district 
standard, 3 = does not meet district standard. Marking a 11 3 11 

requires a written comment by the Supervisor. The employee is free 
to write a statement in regard to each item. 

1 ® 3 

~ 2 3 

@ 2 3 

«.> 2 3 

~ 2 3 

@ 2 3 

(fJ 2 3 

(i) 2 3 

@ 2 3 

(!) 2 3 

a. Quality of work. (Refers to job description) 

b. Quantity of Work. (Refers to job description) 

c. Is a self-motivated worker. 

d. Is a self-directed worker. 

e. Is an organized worker. 

f. Keeps work area organized. 

g. Follows assigned routine and directions. 

h. Accepts suggestions in a professional manner. 

i. Maintains good working relationships with others. 

j. Helps the public image of the school district. 

Comments by the Supervisor: Ht~-i a_ c_a_l t .t' YLe_ ~ ':j t-Lt+- ;J.?u__ 
~@) \- pv-e 1--\:J s \.--. e>r--i- IV ( t-"-- - w h. e__~'- ILcJ J ~ ~ ,, 1+ Lt'JJ1'1.. e___ 

0ttT $1)..;~+e 6 "'- t;wLE:?, I-1- tt/tf!; sctbCll.!. -fl'f•(_l'f-. 

Comments by the Employee: 

~hl~9v /)t ·? '6 u 
Da e Employee's Signature 

The signatures indicate only that the employee read the material. 



Employee: 

Supervisor: 

R~VERSIDE COMMUNITY SCHOOL DISTRICT 
Support Employee Evaluation For.m 

Position: &t// JJ/:-f/~J 
__ Date: S -2C/ -t?1 

The purposes of evaluation include · the improvement of job 
performance and to provide information with which to make personnel 
decisions. For the improvement of job performance, this form is 
used to help select some performance goals for the upcoming 
evaluation cycle. The Key: 1 = excellent work, 2 =meets district 
standard, 3 = does not meet district standard. Marking a "3" 
requires a written comment by the Supervisor. The employee is free 
to write a statement in regard to each item. 

(j) 2 3 a. Quality of work. (Refers to job description) 

@ 2 3 b. Quantity of Work. (Refers to job description) 

~ 2 3 c. Is a self-motivated worker. 

@ 2 3 d. Is a self-directed worker. 

I) 2 3 e. Is an organized worker. 

@ 2 3 f. Keeps work area organized. 

~ 2 3 g. Follows assigned routine and directions. 

@ 2 3 h. Accepts suggestions in a professional manner. 

@ 2 3 i. Maintains good working relationships with others. 

@ 2 3 j . Helps the public image of the school district. 

Comments by the Su]2ervisor: 

Comments by the Em]2loyee: 

e 
'--r~2a-o_3 

Date 

The signatures indicate only that the employee read the material. 



Employee: 

RIVERSIDE COMMUNITY SCHOOL DISTRICT 
Support Employee Evaluation For.m 

Supervisor: 

Position: 12t= ~'\) e (' 

f-------- Date: 0-2 l- t? I 

The purposes of evaluation include the improvement of job 
performance and to provide information with which to make personnel 
decisions. For the improvement of job performance, this form is 
used to help select some performance goals for the upcoming 
evaluation cycle. The Key: 1 = excellent work, 2 = meets district 
standard, 3 = does not meet district standard. Marking a "3" 
requires a written comment by the Supervisor. The employee is free 
to write a statement in regard to each item. 

(p 2 3 

~ 2 3 

(j) 2 3 

6Y 2 3 

(ft 2 3 

(jl 2 3 

@ 2 3 

(j) 2 3 

(j) 2 3 

6D 2 3 

a. Quality of work. (Refers to job description) 

b. Quantity of Work. (Refers to job description) 

c. Is a self-motivated worker. 

d. Is a self-directed worker. 

e. Is an organized worker. 

f. Keeps work area organized. 

g. Follows assigned routine and directions. 

h. Accepts suggestions in a professional manner. 

i. Maintains good working relationships with others. 

j. Helps the public image of the school district. 

Comments by the Supervisor: 

/1/vt/a'j'J w:rt;t4-f -to s·kl.J 
/(~~J' pt/tfljl'c?n c/ ed'/Z · 

Comments by the Employee: 

. " 2 . 6 
Employee's Signature 

The signatures indicate only that the employee read the material. 



TITLE: 

Riverside Community School District 
Job Description 

Bus Driver 

QUALIFICATIONS: 1. Commercial driver's license. 
Iowa School Bus Driver's permit. 

REPORTS TO: 

JOB FOCUS: 

2. 
3. 
4. 
5. 

Demonstrated aptitude or competence for assigned responsibilities. 
Experience as a school bus driver. 
Such alternatives to the above qualifications as the Board of Education 
may find appropriate and acceptable. 

Transportation Supervisor 

The district's mission as it related to the bus driver's work. 

Employee name: --"0"-'m:.ti!-·.L..:rt.._.t'-'-l -t~--"e"---__,_ft-f-'t?"----!...!,..te.!..Jl!!s. . ..!...v_l.·\~c.Lk~s _______ _ 

Supervisor's name: 

Excellent Satisfactory Improvement PERFORMANCE RESPONSIBILITIES 
Mandatory 

Transports authorized students and adults on 
v assigned routes and extra trips. 
/ Obeys all traffic laws. 

Observes all mandatory safety regulations for school 
v buses. 
;/ Maintains discipline when students are on the bus. 
/ Keeps assigned bus clean. 
J/ Keeps to assigned schedule. 

Checks bus before each operation for mechanical 
/ defects. 

Notifies the transportation supervisor in case of 
v mechanical problems or lateness. 

Operates the bus in an efficient, economical, and 
,/"" safe manner. 
,/' Discharges students only at authorized stops. 

Reports all accidents and completes required 
v reports. 

Enforces regulations against food and drink and the 
v use of controlled substances on the bus. 

Attends meetings called by the transportation 
v supervisor or superintendent. 

Performs other tasks that may be assigned by the 
v transportation supervisor. 



Characteristics that are important to success in the employee's job responsibilities: 

ACCURACY is the correctness of work duties performed. 

Makes frequent errors, 
improvement mandatory. 

Careless, makes 
recurrent errors. 
Improvement needed. 

Usually accurate; 
makes only average 
number of mistakes 

Requires little super
vision; is exact and precise 
most of the time. 

QUALITY OF WORK is the amount of work an individual does in a work day. 

Marginal work habits 
& management skills. 
Improvement mandatory. 

Willing worker when 
told what to do -
not self initiated. 

Manages time well, 
performs and follows 
through with good 
work habits. 

Wastes no time, is 
industrious, sees all jobs 
through to completion. 
High producer. 

COMMUNICATION- uses appropriate and professional language to communicate with students, other 
staff and visitors. 

Often communicates 
inappropriately using 
slang or other 
inappropriate terms. 
Improvement mandatory 

Sometimes communicates 
inappropriately using 
slang or other 
inappropriate terms. 

Communicates in an 
appropriate and 
professional manner. 

INITIATIVE/DEPENDABILITY is the action of making the first step or move and the ability to think and 
act without being urged to do so. (Self-starter.) 

Rarely takes initiative; 
Usually requires urging. 
Improvement mandatory. 

Occasionally takes 
initiative. Lacks 
follow through. 

Assumes average 
degree of initiative, 
responsibility, and 
follow through. 

Good initiative. Looks 
for work to be done 
and schedules work well. 

PERSONAL APPEARANCE is the personal impression an individual makes on others (consider 
· cleanliness, grooming, neatness, and appropriateness of attire). 

Basically satisfactory 
but could give more 
attention to appearance. 
Improvement mandatory. 

Generally neat 
and clean. 

Usually neat, clean 
and well groomed 

Neat, clean appearance. 
Dresses appropriately 
for job assignment. 

ATTENDANCE is the promptness and dependability in coming to work daily, conforming to schedules, 
keeping appointments, and attending meetings. 

Frequently is late 
to or absent from 
duties. 
Improvement mandatory. 

Occasionally is late 
to or absent from 
duties. 

Regularly comes to work 
on time and works until 
quitting time, few absences. 

COURTESY/FRIENDLINESS/ATTITUDE is the sociability and polite attention which an individual reflects 
by his/her attitude toward students, other employees, parents/community, and his/her supervisor. 

Complainer, seldom 
goes out of the way 
to help others. 
Negative attitude.-. · 
Improvement mandatory. 

Generally friendly, 
tends to complain. 
Seldom positive 
in attitude. 

. ,'• 

Agreeable and 
friendly. 
Usually positive. 

. ' ~· " . ' ( ''- . 

Polite, helpful and friendly. 
Positive attitude. 



FLEXIBILITY- ability to be a team player and adapt to a variety of situations. 

Does not 
demonstrate flexibility. 
Improvement mandatory. 

Inconsistently 
demonstrates flexibility. 

Consistently 
demonstrates flexibility. 

PHYSICAL CONDITION is the ability to work consistently, in good health with only moderate fatigue. 
'(Consider physical alertness and energy.) 

·Poor health, 
unfit for job 
assignment. 

Ailments cause 
excessive 
absenteeism. 

Meets physical and 
energy job 
requirements. 

Good health allows 
good attendance and 
production. 

ORGANIZATIONAL SKILLS is the orderliness in which an individual keeps his/her work area and 
equipment. 

Unorganized, 
messy work area. 
Improvement mandatory 

Inconsistent 
organization. 

Usually well
organized. 
Ready for work 
assignment. 

Consistently well
organized, prepared 
for daily work 
assignment. 

CONFIDENTIALITY- what happens at school needs to stay at school (students and staff). 

Gossips in the community 
about students and staff. 
Improvement mandatory. 

Practices confidentiality as a 
professional should. Promotes 
a positive image of the school 
district, its students and staff. 

JOB ROLE- is the individual's role and responsibility within the school. 

Often oversteps boundaries 
of specified role and 
responsibilities. 
Improvement mandatory . 

Sometimes oversteps 
the boundaries of their 
specified role and 
responsibilities. 

Understands and adheres 
to their specified role and 
responsibilities. 

. ·_/~\ ·.· . 

Comments by the supervisor: \ .. ~ .. 

Comments by the employee: 

A copy of this report has been given to me and has been discussed with me. 

,,,,_ .. _. ,., .. 

tr -1 ;_0'2 
_Date. 

c.. v' a ~JSX t 
Employee's signatu~e 



Transportation - School Bus Driver Authorization Page 1 of l 

Iowa Department of Education 

Driver Authorization - Driver 
Edit Driver Detail Retum to Llst Create Authorization 

View Last Authorization 

lnservice History after 06.'30!2015 

Instructor 
Merged Ending 

Hours 
A~• Date 

206521964 13 8/19/2015 3 

206521964 13 9/28/2016 3 

206521964 13 9/27/2017 3 

Authorization Record 

District Authorization Issued Expires 
Type D•te Date 

55100000 16 Passenger or More 1211212017 8/15/2018 

55100000 16 Passenger or More 8/9/2017 8/15/2018 

55100000 16 Passenger or More 3!29!2016 8/15/2017 

55100000 16 Passenger or More 8/2412015 8/15/2016 

55100000 16 Passenger or More 8!2212014 8/15/2015 

55100000 16 Passenger or More 8!13!2013 8!15/2014 

55100000 16 Passenger or More 8113/2012 8/15/2013 

55100000 16 Passenger or More 811712011 811512012 

55100000 16 Passenger or More 8/612010 811512011 

55100000 16 Passenger or More 811012009 811512010 

55100000 16 Passenger or More 8114!2008 811512009 

55100000 16 Passenger or More 8/9/2007 811512008 

55100000 16 Passenger or More B/17/2006 811512007 

55100000 16 Passenger or More B/30/2005 8115!2006 

55100000 16 Passenger or More 8!16/2005 9/30!2005 

55100000 Large Yellow School Bus 5/17/2005 811512005 

55100000 Large Yellow School Bus 1111212004 614!2005 

55100000 Large Yellow School Bus 9/18/2003 6/1/2004 

55100000 unknown 6/20/2002 8/15/2003 

Please contact Max Chnslensen by email ar phone (515)281-4749with questions regarding this form 

12119/2017 



Transportation - School Bus Driver Authorization 

Iowa Department of Education 

Driver Authorization - Driver 

Return to List I 

Iowa Department 
of Education 

Driver Name Hendricks, Donald 

Employer Riverside Comm School District 

Driver's License Number 

Authorization Type 16 Passenger or More 

Issued Date 12112/2017 

Expiration Date 8/15/2018 
Driver's license, medical examiner's card and in-service 

training must be current for authorl:mtlon b be valid. 
Driver assumes responsibility for inval1d authorkation, 

Page 1 of1 

This document represents an au-· by and on record with the Iowa Department of Education. Should verification of this authorization be necessary please 
conta is the driver's responsibility to report any change in license or medic<1l eligibility. Thank you. 

Please 

12119/2017 
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Iowa Department of Education 

SocSec# Ending Merged 
Instructor 

Credit 
Date Area Hours 

~ 572563373 9!27/2017 13 206521964 3 I Delete I 

~ 572563373 9!2812016 13 206521964 3 I Delete I 
~ 572563373 8/19/2015 13 206521964 3 I Delete I 
~ 572563373 8127/2014 13 206521964 3 ! Delete ! 
~ 572563373 8128/2013 13 505981984 3 I Delete I 
~ 572563373 9/26!2012 13 482626642 3 ! Delete I 
~ 572563373 9/712011 13 498484680 3 I Delete I 
~ 572563373 10127/2010 13 482626642 3 I Delete I 

~ 572563373 10/28/2009 13 482626642 3 I Delete I 
~ 572563373 9!10/2008 13 498484680 3 I Delete I 
~ 572563373 911212007 13 498484680 3 I Delete I 
~ 572563373 9!1312006 13 498484680 3 I Delete I 
~ 572563373 9114/2005 13 498484680 3 J Delete I 
~ 572563373 9/15/2004 13 498484680 3 I Delete I 

~ 572563373 9/17/2003 13 498484680 3 ! Delete ! 
~ 572563373 9/18/2002 13 498484680 3 I Delete ! 
miQ 572563373 9/19/2001 13 498484680 3 I Delete I 
~ 572563373 10/18/2000 13 483640162 3 I Delete ! 
~ 572563373 10/16/1999 13 482626642 12 I Delete I 

https: 12/19/2017 




