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3. ROUTINE/NON-ROUTINE WORK FORMS (C.F.001)

Pre-printed serialized routine/non-routine work forms, are made available
wherever maintenance s performed. These numbers are controlied by the
Chief Inspector or his designee from the non-routine log located in the Chief
Inspectors office.

A. Aircraft discrepancies and corrective actions taken, during scheduled
routine maintenance / inspections, other than transit services, shall be
entered cleared, and accounted for, accurately and legibly on a
routine/non-routine work form. The mechanic identifying a discrepancy
will be responsible for intiating the forms, by filling in all required
information. Also, if the item is generated from a routine inspection the

non-routine will be crossed through. If the item is not a routine inspection
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B. When an item is entered the mechanic will enter his signature in the
column provided. In the case of flight log book items, or open deferred
items, at the time an aircraft enters a routine maintenance visit, the Lead
Mechanic will transfer them to a non-routine work form and iist them by
flight log number, in the left hand column marked “originator”. If the item
will require inspection approval upon completion, the “RIJ” should be
circled. If an "RII” does exist. An appropriately authorized inspector must
inspect the work, and if found satisfactory, approve it for return to service.

NOTE: Use the back side of routine/non-routine form to identify steps
and/or uncompleted corrective actions. (Example) components removed
but not installed on maintenance steps concerning corrective action but
not completed.

C. Corrective actions of work performed by Non-licensed Mechanics or
licensed Mechanics who have not previously performed the task, will be
signed by them and then signed by a licensed mechanic who supervised
the work. Both signatures shall be on the mechanics signature line.
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NOTE: Only discrepancies not affecting airworthiness may be rescheduled.
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