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If possiule, an employee may administer emergcm:y or minor firs t aid. An injured en1ployec wi ll be 
turned over to the care of the employee's family or qualified medical professionals as quickly as 
possible. 

ll is rlw responsi h ility of thr 1'11 1 p loyN• i 11 j 11 rNI on tlw j oh ro in form Dm1 Rold, B11si ness Mauager 
wi th in twenty-four hours of the occurrence. It is the responsibili ty of the employee's im mediate 
supervisor to file au accident report within twenty-four hours after the employee reported the 
inju ry. 

Employee Physical Examina tion-Board Policy 403 .1 

The distr ict believes good health is important to job performance. School bus drivers will present 
cvitlcucc of good hcdlth upon in itial hire and every other ye..t r in th e form of a physital examinati on 
report, unless oth c>rwisc rccpti rccl hy law or mr.ciica l opin ion. 

The rost of the in itial exami nation will he paid by the Riverside Comm1111ity School J)ist r ict. The 
fo rm mdicating the employee is able to perform the duties, with or wi thout rcason;.1 hlc 
accom modalion, for which the employee was hi red, mus t be rctu rued prior to the performance of 
duli es. The cost oluus driver reuew<d (Jitysicals wi ll ue (Ja id by llu: school district. Tlte scltuul 
district will provide the standard examination fonn to be completed by the personal physician of 
thP c• mployrc or a certified mechral examiner fo r hus driv<'rs. 

Employees whose physical or mental hea lth, in the judgment of the admin istration, may be in douht 
must submit to additional examinati ons to the extent job-related and consistent with business 
necessi ty, when requested to do so, at the expense of the school district. 
The district will cu111 ply with uccu(Jalioual sa fety and ht•cdlh requirclltt' llls <ts applicable to its 
<' lllployees in acrordan re with bw. 

Hazardous Che mical Disclos ure- Board Policy 403.4 

Each employee will annually review inlonnatton about hazardous su bslc~nces in the workplace. 
When a new employee is hired or tr;lllsfcrrcd to a new pos ition or work site, the information ;Jntl 
training, if necessary, is included in the employee's ori entation. Wlt cn Hn additional hazardous 
substctnce enters the wo rl<place, informati on about it is distributed to clll employees, ct nd training is 
ro ndtlll ed fo r Lht' rt ppruprial t> t'lltp loyl"t'S. 'f'imollly Mitc:lte/1, Super in lemlenl w ill tn,tintai n ,, nit> 
indicating which haza rdous substances arc present in the workplace and when tril ining and 
mformation sesstons take place. 

Smoke and Tobacco Free Worl<:place-Boanl Policy 90 5.4 

The district is committed to providing a safe and healthy workplace and to promoting the health 
and well -bei ng of employees. As required by Iowa Code Chapter112D, the Iowa Smol<cfrec Air Act, 
and also motivated by a desire to provicl c a her~ltlty work cnvi ronnu:nt , the distri ct prohibits 
smol<i ng, ami the use of tobacco and ni co tine products as cited in board policy. on <Ill schoo l 
grounds and tn school vehicles. 

Substance Free Worl<placc-Boa rd Policy 40 2.1 

Alcoholic bevcr:lgcs, illegal subst<mces, ;md lega l substances used illegally sha ll not be consumed at 
any time during the employee's work shift. It is in violation ol school dt!:.trict work rules for an 
employee to report to work in ;l nunst~fc condition, or in <1 co ndi tion wl11 ch impairs lhc employee's 
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