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[f possible, an employee may administer emergency or minor first aid. An injured employee will be
turned over to the care of the employee's family or qualified medical professionals as quickly as
possible.

Itis the responsibility of the employee injured on the job to inform Dan Rold, Business Manager
within twenty-four hours of the occurrence. It is the responsibility of the employee's immediate
supervisor to file an accident report within twenty-four hours after the employee reported the
injury.

Employee Physical Examination-Board Policy 403.1

The district believes good health is important to job performance. School bus drivers will present
evidence of good health upon initial hire and every other year in the form of a physical examination
report, unless otherwise required by law or medical opinion.

The cost of the initial examination will be paid by the Riverside Community School District. The
form indicating the employee is able to perform the duties, with or without reasonable
accommodation, for which the employee was hired, must be returned prior to the performance of
duties. The cost of bus driver renewal physicals will be paid by the school district. The school
district will provide the standard examination form to be completed by the personal physician of
the employee or a certified medical examiner for bus drivers.

Employees whose physical or mental health, in the judgment of the administration, may be in doubt
must submit to additional examinations to the extent job-related and consistent with business
necessity, when requested to do so, at the expense of the school district.

The district will comply with occupational safety and health requirements as applicable to its
employees in accordance with law.

Hazardous Chemical Disclosure-Board Policy 403.4

Each employee will annually review information about hazardous substances in the workplace.
When a new employee is hired or transferred to a new position or work site, the information and
training, if nccessary, is included in the employee’s orientation. When an additional hazardous
substance enters the workplace, information about it is distributed to all employees, and training is
conducted for the appropriate employees. Timothy Mitchell, Superintendent will maintain a file
indicating which hazardous substances are present in the waorkplace and when training and
information sessions take place.

Smoke and Tobacco Free Workplace-Board Policy 905.4

The district is committed to providing a safe and healthy workplace and to promoting the health
and well-being of employees. As required by lowa Code Chapter142D, the lowa Smokefree Air Act,
and also motivated by a desire to provide a healthy work environment, the district prohibits
smoking, and the use of tobacco and nicotine products as cited in board policy, on all school
grounds and in school vehicles.

Substance Free Workplace-Board Policy 402.1

Alcoholic beverages, illegal substances, and legal substances used illegally shall not be consumed at
any time during the employee’s work shift. It is in violation of school district work rules for an
employee to report to work in an unsafe condition, or in a condition which impairs the employee’s
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